
How To:

Assess an uploaded student assignment



1. From the 
Dashboard, click on 

“Assess” to the right of 
the assignment you 

want to check

2. Yellow signifies 
assignments that have 
not yet been assessed. 



3. Click on the 
student’s name to 

view their assignment



4. Click on the file you 
want to view and it 
will display below

5. Click on “Expand 
Rubrics” to use the 
rubric to grade the 

assignment



6. Select the 
appropriate scores for 

each outcome

7. Comments can be 
added for each 

outcome of the rubric 
clicking by on the blue 

speech bubble 
(optional step)

8. Click “Save & Close” 
before closing the 

rubric



10. Click on “Submit 
Assessment” when 

finished

9. Type in a grade (0-
100) if you want a 
grade to appear in 
Canvas.  General 

comments can also be 
added.



11. The student is now 
listed under 

“Completed” 


