
How To:

Assess a student without an assignment submission



1. Click on “Assess” to 
the right of the 

assignment you want.  It 
is okay if all students are 
represented by a red bar 

since they are not 
submitting anything.



2. Click on the 
student’s name to 
view their rubric



3. Click on “Expand 
Rubrics” to view the 

full rubric



4. Click on the 
appropriate scores

5. Comments can be 
added by clicking on 

the blue speech 
bubble for each 

outcome of the rubric 
(optional)

6. Click “Save & Close” 
after all scores are 

entered



7. You can still fill in a 
grade and comments if 

needed, but make sure the 
settings are correct for 
students to view them.



8. Click “Submit 
Assessment” to finish



9. The assignment will 
now be listed under 

“Completed”



10. To see if students 
can see your grades 
and comments, go 

back to your 
dashboard and select 

the assignment.



11. Click on “Edit” to 
change settings



12. Scroll down to 
“Assessment” and 

select “Show Rubric to 
Students” 


